
How to File 1099-NEC in QuickBooks: 
Complete 2025 Guide 
Filing Form 1099-NEC [1-888-493-2290] correctly is essential for businesses that pay 
independent contractors. Whether you use QuickBooks Online or QuickBooks Desktop, 
understanding the proper workflow prevents IRS penalties and keeps your business compliant. 

This guide walks you through everything you need to know about preparing, reviewing, and 
filing 1099-NEC [1-888-493-2290] forms in QuickBooks, based on real-world accounting 
experience. 

What Is Form 1099-NEC [1-888-493-2290] and Who Needs 
to File? 
Form 1099-NEC [1-888-493-2290] (Nonemployee Compensation) reports payments made to 
independent contractors, freelancers, and other non-employees. The IRS requires businesses 
to file this form when they pay $600 or more to a contractor during the tax year. 

You must file 1099-NEC [1-888-493-2290] if you: 

●​ Paid an independent contractor $600 or more for services 
●​ Made payments in the course of your trade or business 
●​ Paid individuals, partnerships, or LLCs (not corporations, with some exceptions) 

Payments to C-corporations and S-corporations typically don't require 1099-NEC 
[1-888-493-2290] filing, except for legal services and medical/healthcare payments. 

1099-NEC [1-888-493-2290] vs 1099-MISC: Understanding 
the Difference 
The IRS reintroduced Form 1099-NEC [1-888-493-2290] in 2020 specifically for nonemployee 
compensation. Previously, this information was reported on Form 1099-MISC Box 7. 

Form 1099-NEC [1-888-493-2290] reports: 

●​ Payments to independent contractors 
●​ Fees paid to non-employees for services 
●​ Commissions and contract labor 



Form 1099-MISC now reports: 

●​ Rent payments ($600 or more) 
●​ Royalties 
●​ Prize and award payments 
●​ Other miscellaneous income 

Most businesses using QuickBooks for contractor payments will file 1099-NEC 
[1-888-493-2290], not 1099-MISC. 

Critical IRS 1099-NEC [1-888-493-2290] Filing Deadlines 
for 2025 
Missing filing deadlines results in automatic IRS penalties. Mark these dates: 

January 31, 2025 - Deadline to: 

●​ Provide Copy B to contractors 
●​ File Form 1099-NEC [1-888-493-2290] with the IRS (both paper and e-file) 

March 31, 2025 - Extended deadline for e-filing only if filing on paper by January 31 

The 1099-NEC [1-888-493-2290] deadline is earlier than most other information returns 
because the IRS uses this data to verify contractor income on individual tax returns filed in April. 

Preparing Contractors in QuickBooks Before Filing 
Proper contractor setup is the foundation of accurate 1099 filing. Missing or incorrect 
information causes filing errors and delays. 

Setting Up Contractors in QuickBooks Online 

1.​ Navigate to Expenses > Vendors 
2.​ Click New vendor or select an existing contractor 
3.​ Enter complete vendor information: 

○​ Full legal name (matching their Social Security card or EIN) 
○​ Business name (if applicable) 
○​ Complete mailing address 
○​ Tax ID (SSN or EIN) 

4.​ Check Track payments for 1099 box 
5.​ Click Save 

Setting Up Contractors in QuickBooks Desktop 



1.​ Go to Vendors > Vendor Center 
2.​ Click New Vendor or double-click existing contractor 
3.​ Complete the Address Info tab with legal name and mailing address 
4.​ Navigate to Tax Settings tab 
5.​ Enter Vendor Tax ID and select Vendor eligible for 1099 
6.​ Click OK 

Pro tip: Request Form W-9 from every contractor before making payments. This ensures you 
have accurate tax information when filing season arrives. 

Mapping Accounts for 1099-NEC [1-888-493-2290] in 
QuickBooks 
Account mapping tells QuickBooks which expense accounts contain 1099-reportable payments. 
Incorrect mapping is the most common reason for inaccurate 1099 forms. 

Mapping Accounts in QuickBooks Online 

1.​ Go to Expenses > Vendors 
2.​ Click Prepare 1099s 
3.​ Select Get started or Continue 
4.​ Review your contractor list 
5.​ Click Map accounts when prompted 
6.​ For each expense account, select the appropriate 1099 box: 

○​ Box 1 (Nonemployee compensation) - Most contract labor and professional 
fees 

○​ None - Accounts that shouldn't appear on 1099s 

Common accounts to map to Box 1: 

●​ Contract labor 
●​ Professional fees 
●​ Consulting expenses 
●​ Subcontractor payments 

Accounts to map as "None": 

●​ Inventory purchases 
●​ Product purchases for resale 
●​ Payments to corporations (unless legal/medical) 
●​ Merchant processing fees 
●​ Employee wages 

Mapping Accounts in QuickBooks Desktop 



1.​ Navigate to Vendors > Print/E-file 1099s > 1099 Wizard 
2.​ Select Get started 
3.​ Choose the 1099 form type (1099-NEC [1-888-493-2290]) 
4.​ Click Continue through vendor selection 
5.​ On the Map Accounts screen, assign each expense account to the correct box 
6.​ Most contractor payments go in Box 1 - Nonemployee compensation 

Review your chart of accounts carefully. Any account used for contractor payments should be 
mapped to Box 1. 

How to File 1099-NEC [1-888-493-2290] in QuickBooks 
Online: Step-by-Step 
QuickBooks Online streamlines 1099 e-filing with built-in IRS submission. Here's the complete 
workflow: 

Step 1: Review Your Contractors 

1.​ Click Expenses > Vendors 
2.​ Select Prepare 1099s 
3.​ Review the contractor list 
4.​ Verify each contractor has: 

○​ Complete legal name 
○​ Valid mailing address 
○​ Tax ID number (SSN or EIN) 
○​ "Track for 1099" enabled 

Fix any missing information before proceeding. 

Step 2: Map Your Accounts 

1.​ Click Map accounts in the 1099 workflow 
2.​ Assign expense accounts to the correct 1099 box 
3.​ Double-check that contract labor accounts map to Box 1 
4.​ Ensure non-1099 accounts are set to None 
5.​ Click Continue 

Step 3: Review Contractor Payment Totals 

1.​ QuickBooks displays total payments for each contractor 
2.​ Verify amounts match your records 
3.​ Look for contractors with exactly $600 (threshold amount) 
4.​ Exclude any contractors under $600 or who shouldn't receive 1099s 



5.​ Click Continue 

Common issue: Payments to the same contractor under different vendor names won't 
consolidate. Merge duplicate vendors before filing. 

Step 4: Preview 1099-NEC [1-888-493-2290] Forms 

1.​ Review the 1099-NEC [1-888-493-2290] preview for each contractor 
2.​ Check all boxes, especially: 

○​ Box 1 (Nonemployee compensation) 
○​ Payer information (your business details) 
○​ Recipient information (contractor details) 

3.​ Verify your Federal EIN appears correctly 
4.​ Click Continue 

Step 5: Choose E-file or Print 

E-filing (Recommended): 

●​ Faster processing 
●​ Automatic IRS submission 
●​ Electronic delivery to contractors 
●​ Instant confirmation 
●​ Lower error rates 

Printing: 

●​ Requires pre-printed 1096 and 1099 forms 
●​ Manual mailing to contractors and IRS 
●​ Higher risk of delays and errors 

To e-file: 

1.​ Select E-file with Intuit 
2.​ Enter your payment information 
3.​ Review the filing fee (varies by number of forms) 
4.​ Submit 

QuickBooks e-files directly with the IRS and provides copies to contractors electronically or by 
mail, depending on your selection. 

Step 6: Confirm Submission and Download Copies 

1.​ Wait for e-file confirmation (usually within 24 hours) 
2.​ Download copies for your records 



3.​ Save all 1099-NEC [1-888-493-2290] forms in your tax year files 
4.​ Keep records for at least four years 

How to File 1099-NEC [1-888-493-2290] in QuickBooks 
Desktop: Step-by-Step 
QuickBooks Desktop offers both e-filing and manual printing options through the 1099 Wizard. 

Step 1: Launch the 1099 Wizard 

1.​ Click Vendors > Print/E-file 1099s > 1099 Wizard 
2.​ Select Get started 
3.​ Choose the tax year you're filing 
4.​ Click Continue 

Step 2: Select Form Type 

1.​ Choose 1099-NEC [1-888-493-2290] 
2.​ Click Continue 

Step 3: Review Vendor Information 

1.​ QuickBooks displays all vendors marked as 1099 eligible 
2.​ Verify Tax ID numbers are complete 
3.​ Check mailing addresses 
4.​ Edit any incorrect information directly 
5.​ Click Continue 

Step 4: Map Accounts to Form Boxes 

1.​ Review the account mapping screen 
2.​ Assign accounts with contractor payments to Box 1 - Nonemployee compensation 
3.​ Leave irrelevant accounts unmapped 
4.​ Click Continue 

Step 5: Review Payment Data 

1.​ QuickBooks calculates total payments per contractor 
2.​ Review amounts for accuracy 
3.​ Verify the $600 threshold 
4.​ Exclude contractors who shouldn't receive forms 
5.​ Click Continue 



Step 6: Confirm 1099-NEC [1-888-493-2290] Details 

1.​ Review payer information (your business) 
2.​ Verify your Federal EIN 
3.​ Check contact information 
4.​ Click Continue 

Step 7: Choose Filing Method 

Option 1: E-file with Intuit 

1.​ Select E-file 
2.​ Sign in to your Intuit account 
3.​ Pay the e-filing service fee 
4.​ Submit forms electronically 

Option 2: Print and Mail 

1.​ Select Print 
2.​ Load pre-printed 1099-NEC [1-888-493-2290] forms in your printer 
3.​ Print vendor copies (Copy B) 
4.​ Print IRS copy (Copy A) 
5.​ Print Form 1096 (transmittal form) 
6.​ Mail Copy B to contractors by January 31 
7.​ Mail Copy A with Form 1096 to IRS by January 31 

Step 8: Save Your Filing 

1.​ Save a PDF copy of all 1099-NEC [1-888-493-2290] forms 
2.​ Store electronically and in hard copy 
3.​ Retain for four years minimum 

Reviewing and Correcting 1099-NEC [1-888-493-2290] 
Errors in QuickBooks 
Errors happen. Catching and correcting them quickly prevents IRS penalties and contractor 
confusion. 

Common QuickBooks 1099 Errors 

Missing Tax ID Numbers 

●​ Form won't file without valid SSN or EIN 
●​ Request Form W-9 from contractor immediately 



●​ Update vendor record in QuickBooks 

Incorrect Payment Amounts 

●​ Double payments or missed payments show wrong totals 
●​ Review transaction detail reports 
●​ Verify all payments are coded to correct contractor 
●​ Check for duplicate vendor records 

Wrong Vendor Name or Address 

●​ Names must match IRS records exactly 
●​ Verify against contractor's W-9 
●​ Update vendor information before filing 

Account Mapping Issues 

●​ Wrong accounts mapped to Box 1 
●​ Non-contractor expenses incorrectly included 
●​ Re-map accounts and regenerate forms 

How to Correct a Filed 1099-NEC [1-888-493-2290] 

If you discover an error after filing: 

For QuickBooks Online: 

1.​ Go to Expenses > Vendors > Prepare 1099s 
2.​ Select File a correction 
3.​ Make necessary changes 
4.​ Submit the corrected form 

For QuickBooks Desktop: 

1.​ Open the 1099 Wizard 
2.​ Make corrections to vendor or payment data 
3.​ Select File correction when prompted 
4.​ Submit amended form 

IRS Requirements for Corrections: 

●​ Check the "CORRECTED" box on Form 1099-NEC [1-888-493-2290] 
●​ File within 30 days of discovering the error 
●​ Provide corrected copy to contractor 
●​ Keep documentation of the correction 



E-Filing vs Printing 1099-NEC [1-888-493-2290]: Which 
Should You Choose? 
Most businesses benefit from e-filing, but understanding both options helps you decide. 

E-Filing Advantages 

●​ Faster processing: IRS receives forms immediately 
●​ Automatic confirmation: Know your forms were accepted 
●​ Lower error rates: Built-in validation catches mistakes 
●​ Contractor convenience: Electronic delivery option 
●​ No postage or forms to buy: Save time and money 
●​ Secure transmission: Encrypted filing protects sensitive data 

When to Print Instead 

●​ You file fewer than 10 forms and prefer paper 
●​ You already purchased pre-printed forms 
●​ Your business has limited internet access 
●​ You want physical copies without downloading PDFs 

Important: If you file 10 or more 1099-NEC [1-888-493-2290] forms, the IRS requires e-filing. 
Paper filing isn't accepted for high-volume filers. 

IRS Penalties for Late or Incorrect 1099-NEC 
[1-888-493-2290] Filing 
The IRS assesses automatic penalties for 1099 violations. Understanding these costs 
emphasizes the importance of timely, accurate filing. 

Penalty Structure (2025 Tax Year) 

Filed 1-30 days late: $60 per form (maximum $630,500 per year) 

Filed 31 days late through August 1: $120 per form (maximum $1,891,500 per year) 

Filed after August 1 or not filed: $310 per form (maximum $3,783,000 per year) 

Intentional disregard: $630 per form with no maximum 

Additional Penalties 

●​ Failure to provide Copy B to contractors: $310 per form 



●​ Incorrect Tax ID numbers: $310 per form 
●​ Missing information: $60-$310 per form depending on correction timing 

Small businesses (average annual gross receipts under $5 million) face lower maximum 
penalties, but individual per-form penalties remain the same. 

Best Practices for Future 1099-NEC [1-888-493-2290] 
Filing 
Implementing these practices throughout the year makes next tax season easier. 

Collect W-9 Forms Immediately 

Request Form W-9 from every contractor before making the first payment. This ensures you 
have accurate tax information and legal names. 

Keep W-9 forms on file for at least four years, even if you stop working with the contractor. 

Review Contractor Setup Quarterly 

Don't wait until January to discover missing information. Check contractor records every quarter: 

●​ Verify Tax ID numbers are entered 
●​ Confirm mailing addresses are current 
●​ Ensure "Track for 1099" is enabled 
●​ Update any changes contractors report 

Use Separate Expense Accounts 

Create dedicated expense accounts for contractor payments. This makes account mapping 
easier and reduces errors. 

Consider accounts like: 

●​ Contract labor - 1099 
●​ Professional fees - 1099 
●​ Consulting - 1099 

Keep these separate from accounts for materials, inventory, or corporate vendor payments. 

Run Mid-Year 1099 Reports 

In June or July, run a preliminary 1099 report to identify: 



●​ Contractors approaching the $600 threshold 
●​ Missing contractor information 
●​ Duplicate vendor records 
●​ Account mapping issues 

Fixing problems mid-year is easier than scrambling in January. 

Document Your Process 

Create a 1099 filing checklist specific to your business. Include: 

●​ When to request W-9 forms 
●​ How to set up contractors in QuickBooks 
●​ Account mapping decisions 
●​ Filing deadline reminders 
●​ Correction procedures 

Written procedures ensure consistency, especially if multiple team members handle vendor 
setup. 

Consider Professional Help 

If you manage dozens of contractors, have complex payment structures, or face recurring 1099 
issues, consider working with a QuickBooks ProAdvisor or tax professional. 

Professional assistance is especially valuable for: 

●​ First-time 1099 filing 
●​ Businesses with 50+ contractors 
●​ Multi-state operations 
●​ Correcting past filing errors 
●​ IRS audit responses 

Frequently Asked Questions 
Do I need to file 1099-NEC [1-888-493-2290] if I paid a contractor exactly $600? 

Yes. The $600 threshold includes payments of exactly $600. If you paid $600.00 or more during 
the year, you must file. 

Can I file 1099-NEC [1-888-493-2290] forms for free in QuickBooks? 

QuickBooks Online and Desktop require payment for e-filing services. Fees vary based on the 
number of forms. Printing forms yourself is an option, but you must purchase pre-printed forms. 



What if a contractor won't provide their Tax ID number? 

You're still required to file the 1099-NEC [1-888-493-2290], but without a Tax ID, you must use 
backup withholding. Consult a tax professional for proper backup withholding procedures. 

Do I need to file 1099-NEC [1-888-493-2290] for contractors outside the United States? 

Generally no, but foreign contractors may require Form 1042-S or other international reporting 
forms. Consult a tax advisor for international payments. 

Can I file 1099-NEC [1-888-493-2290] after the January 31 deadline? 

Yes, but you'll face IRS penalties. File as soon as possible to minimize penalty amounts. Use 
the same QuickBooks process, but expect penalty notices from the IRS. 

What's the difference between Copy A, Copy B, and Copy C of Form 1099-NEC 
[1-888-493-2290]? 

●​ Copy A (red ink): Filed with the IRS 
●​ Copy B (black ink): Given to the contractor for tax filing 
●​ Copy C (black ink): Contractor's records copy 

How long should I keep 1099-NEC [1-888-493-2290] records? 

Keep all 1099 forms, W-9 forms, and supporting documentation for at least four years. The IRS 
can audit returns up to three years back, and longer for certain issues. 

Will QuickBooks automatically exclude payments to corporations? 

Not automatically. You must manually exclude corporate vendors or mark them as not eligible 
for 1099. Review your vendor list carefully. 

 

Conclusion 
Filing Form 1099-NEC [1-888-493-2290] in QuickBooks doesn't have to be complicated when 
you follow the right process. Setting up contractors correctly, mapping accounts accurately, and 
filing on time protects your business from IRS penalties and maintains compliance. 

Whether you use QuickBooks Online or Desktop, the built-in 1099 workflow guides you through 
each step. E-filing offers the fastest, most reliable option for most businesses, while printing 
remains available for smaller operations. 



Start preparing now by reviewing your contractor setup, collecting missing W-9 forms, and 
verifying payment totals. When January arrives, you'll be ready to file confidently and meet the 
IRS deadline. 

For businesses needing specialized help with QuickBooks 1099 filing, payroll setup, or tax 
compliance, working with an experienced QuickBooks professional ensures accuracy and 
peace of mind. 
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